
 签证所需资料

一、基本信息：面试前所需资料（电子资料）
	材料名称
	具体说明

	护照 电子照片
	1. 有效期在7个月以上的因私护照

2. 持换发护照者，需同时提供所有旧护照原件

3. 护照至少留有连续2页空白签证页

	照片 电子照片
	5.1*5.1厘米电子照片（底片原版）不允许佩戴眼镜

	身份证 电子照片
	身份证正反面电子照片

	申请表
	申请表

	14岁以下
	出生证明复印件

※ 如随行人如果不是父母，需要提供父母委托书，以及相关前往美国证明（例如邀请函，准假证明）


★签证受理时限：面试后7工作日（正常）
★有效期和停留：10年有效 最多停留6个
二、面试时所需材料：（面试准备材料）


护照原件 有效期半年以上。

户口本原件
身份证原件，全家户口本原件，结婚证原件，儿童出生证明原件；

如有私家车，请提供机动车行驶本、机动车登记证原件、购车发票

存折/存单/(存期至少三个月以上，存期不要太近)，有多次存取款记录的活期存折最好；

提供银行卡的，请到银行打印出近6个月的对账单，并加盖银行公章。

加盖公章的公司营业执照副本或机构代码证副本复印件（有原件最好带原件）。

公司的在职证明原件、单位宣传手册原件或加盖公章的简介原件

学历证书原件，执业资格证书，职称证明原件，荣誉证书原件；

如果退休，请带退休证原件；及发放退休金的存折原件

若申请人正在上学，提供学校准假证明原件，

有出国记录的旧护照原件，在国外拍摄的背景为当地标志性建筑本人纪念照数张

全家福照片
建议提供：如申请人亲属在外国留学，请提供申请人亲属的护照首页和签证页。如果申请人亲属在外国有身份，请提供身份证明。（即使不再美国留学也有助于签证通过）
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X X市X X X X 学校



Dear Visa Officer,

XX is a student in class XX grade XX in XXXX(学校名称). He/ She will travel to XX(国家) from XXXX to XXXX（出国具体日期某年某月某日）with parents. All the expenses including the transportation, the accommodation, the meals and the health insurance will be furnished by his / her parents. He/she will be back to China on time and go on studying in our school.


		Name

		Sex

		Date of Birth

		Passport No.



		

		

		

		





Yours sincerely,

School Name(学校名称):


Phone number(学校电话): 


Address(学校地址):


Signature of the leader(校领导手写签名): 


School’s stamp(学校盖章): 


注意事项：


1、模板中XXX的地方，均需填写相应信息，填写完毕请删除XXX等字样； 

2、括号中的中文为所需信息的内容解释，填写完毕请删除；


3、请注意英文中他/她区别（he/she, his/her, himself/herself）,填写时请删除另外的性别表达；


4、内容字体颜色请改为黑色。


5、填写完毕请删除该注释。




准假证明


XXX(申请人姓名)是XXX(学校名称) X年级X班的学生。他/她将于X年X月X日至X年X月X日(出国具体日期某年某月某日)和他/她的父母去XXX国家旅游。所有出行费用包括：机票费用、运输费、住宿费和医疗保险等均由其父母承担。他/她将会按时回国并在我校继续学习。


学校名称:


学校电话: 


学校地址:


校领导姓名: 


学校盖章: 
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X X市X X X X 有 限 公 司





Dear Visa Officer:


Mr. / Ms. XXX (出资人的姓名) works in our company from XXX(现公司入职时间某年某月某日). His / Her father / mother / husband / wife / son / daughter XXX(申请人的姓名)will be on travelling purposes visiting Canada from XXX to XXX (出国具体日期某年某月某日). All the expenses including air tickets, transportation, accommodation and health insurance will be covered by XXX (出资人的姓名). His / Her father / mother / husband / wife / daughter / son will be back on time as schedule planned after the visit to XXX(国家).


		

		Name

		Date of birth

		Passport No.

		Annual Income



		Contributor(出资人)

		

		

		

		



		Applicant(申请人)

		

		

		

		





Your kind approval of this application will be highly appreciated.


Best Regards


Company Name(公司名称):


Phone number(公司电话): 


Address(公司地址):


Signature of the leader(领导手写签名): 


Company’s stamp(公司盖章): 


注意事项：


1、模板中XXX的地方，均需填写相应信息，填写完毕请删除XXX等字样； 

2、括号中的中文为所需信息的内容解释，填写完毕请删除；


3、请注意英文中他/她区别（he/she, his/her, himself/herself）,填写时请删除另外的性别表达；


4、内容字体颜色请改为黑色。


5、填写完毕请删除该注释。
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Invitation Letter

Dear Visa Officer,

This is 邀请人姓名 (Passport No.护照号码  ). I would like to invite my 与被邀请人关系, 被邀请人姓名 (Passport No. 护照号码) to visit me in 国家名称. 


The main purpose of this letter is to invite被邀请人姓名to spend her/his holidays here during my stay in 国家或是具体城市from 年月日 to年月日. During her/his visiting, she/he will stay with me at the address stated above（也可以是住酒店）.

All her/his expenses be covered by herself/himself including the round-trip fares, local transportation, room and board, insurance, recreation, and any other expenses that may occur. I will make sure that 被邀请人 will leave国家名称before the expiration.  


Your favorable consideration regarding this visa application will be highly appreciated. If you have any questions, please do not hesitate to contact me via telephone or email. Your kind consideration to this request will be greatly appreciated.


Sincerely yours,


Signature:邀请人签名

Date: 发邀请时间

Address: 邀请人地址

Phone number:  邀请人电话

Email:  邀请人邮箱
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Invitation Letter

Dear Visa Officer,

This is 邀请人姓名 (Passport No.护照号码  ). I would like to invite my 与被邀请人关系, 被邀请人姓名 (Passport No. 护照号码) to visit me in 国家名称. 


The main purpose of this letter is to invite被邀请人姓名to spend her/his holidays here during my stay in 国家或是具体城市from 年月日 to年月日. During her/his visiting, she/he will stay with me at the address stated above（也可以是住酒店）.

All her/his expenses be covered by herself/himself including the round-trip fares, local transportation, room and board, insurance, recreation, and any other expenses that may occur. I will make sure that 被邀请人 will leave国家名称before the expiration.  


Your favorable consideration regarding this visa application will be highly appreciated. If you have any questions, please do not hesitate to contact me via telephone or email. Your kind consideration to this request will be greatly appreciated.


Sincerely yours,


Signature:邀请人签名

Date: 发邀请时间

Address: 邀请人地址

Phone number:  邀请人电话

Email:  邀请人邮箱
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Dear Visa Officer:


This is to certify that XXXX(姓名全拼) is the XXXX(职位) of XXXX(公司英文全称). He/She will go to XXX(国家名称) from XX Dec,2018 to XX Dec,2018(出行日期). We guarantee that he/she will obey the local laws during the tour and come back to China as soon as finishing the trip. His/Her position in our company will be kept until returning. He/She has been working in our company from XX May,2015(入职时间). And the annual income is XXXX(年收入总额) RMB. All the expenses including air tickets, transportation, accommodation and medical insurance will be covered by himself/herself. Please kindly issue the visa after your checking up. Thank you.


		Name

		Sex

		Date of Birth

		Position

		Passport No.



		

		

		

		

		





Your kind approval of this application will be highly appreciated.


Sincerely yours,


Company Name(公司名称):


Phone number(公司电话): 


Address(公司地址):


Signature of the leader(领导手写签名): 


Company’s stamp(公司盖章): 


注意事项：


1、模板中XXX的地方，均需填写相应信息，填写完毕请删除XXX等字样； 

2、括号中的中文为所需信息的内容解释，填写完毕请删除；


3、请注意英文中他/她区别（he/she, his/her, himself/herself）,填写时请删除另外的性别表达；


4、内容字体颜色请改为黑色。


5、填写完毕请删除该注释。




兹证明XXX先生/女士出生于XXXX年XX月XX日，是我公司在职人员，从XXXX年XX月XX日起在我公司任职至今，当前职位是XXXX，薪酬为人民币XXX元/月，年薪为人民币XXX元/年。他/她将于         XXX年XXX月XXX日前往XXX（国家名称）旅行，并于XXX年XXX月       XXX日归国。其后将继续在我公司工作。旅行期间一切费用自行承担。其在XXX（国家名称）旅行期间会遵守当地法律，并保证按时归国。


		姓名

		性别

		出生日期

		职位

		护照号码



		

		

		

		

		





公司名称：


公司电话：


公司地址：


上级主管领导姓名：


公司盖章：



